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IEEE Data Descriptions
Special Issue / Special Section Proposal Template
Use this template to submit a proposal for an IEEE Data Descriptions Special Issue or Special Section.
	Important policy notes: Each Guest Editor may publish at most one peer-reviewed article in the Special Issue or Special Section they edit, regardless of author order. The Guest Editor team may publish one joint editorial introduction of 1–3 pages, separate from this publication limit. No individual may be listed as an author on more than two paper submissions to the same Special Issue or Special Section, regardless of author order.


Complete each section below. Replace placeholder text with proposal-specific information. Attach CVs or short biographies if requested by the journal.
1. Proposal Summary
	Proposed Special Issue / Section title
	[Enter title]

	Proposal type
	[Special Issue / Special Section]

	Lead Guest Editor
	[Name, affiliation, email]

	Guest Editor team members
	[Names, affiliations, emails]

	Primary topic area(s)
	[Enter topics/domains]

	Target submission deadline
	[Enter proposed date]

	Estimated number of submissions
	[Enter estimate]

	Estimated number of accepted papers
	[Enter estimate]


2. Rationale and Significance
Explain why the topic is timely, important, and appropriate for IEEE Data Descriptions. Describe the research, data, standards, or community need that the Special Issue will address.
Rationale and significance
	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


3. Scope and Themes
List the main topics, dataset types, domains, methods, standards, or communities covered. Include both in-scope and, where helpful, out-of-scope topics.
	In-scope topics
	Out-of-scope topics or exclusions

	[Enter item]
	[Enter item]

	[Enter item]
	[Enter item]

	[Enter item]
	[Enter item]

	[Enter item]
	[Enter item]

	[Enter item]
	[Enter item]


4. Expected Contribution to IEEE Data Descriptions
Describe how the Special Issue will strengthen the journal, attract high-quality submissions, support reusable datasets, expand readership, and increase visibility.
Expected contribution
	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


5. Guest Editor Team
Provide details for each proposed Guest Editor. Add rows as needed.
	Name
	Affiliation
	Email
	Role
	Expertise / topic fit
	Relevant editorial experience

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]
	[Enter]


6. Guest Editor Disclosures and Conflicts of Interest
Each proposed Guest Editor must disclose other editorial roles, other current or recent Special Issue appointments, likely conflicts of interest, and related workshops, conferences, standards groups, projects, or organizations.
	Guest Editor
	Current editorial roles
	Other SI appointments
	Potential conflicts of interest
	Related events/projects/organizations

	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]

	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]

	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]

	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]
	[Enter / None]


7. Target Author Community
Identify the communities from which submissions may be solicited. Examples: IEEE societies, conferences, workshops, standards working groups, research networks, dataset communities, and interdisciplinary groups.
Target author community
	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


8. Proposed Timeline
Provide a realistic timeline. Dates may be revised by IEEE Data Descriptions during proposal review.
	Milestone
	Proposed date
	Notes

	Proposal submitted
	[Date]
	[Notes]

	Proposal decision
	[Date]
	[Notes]

	Call for Papers released
	[Date]
	[Notes]

	Manuscript submission deadline
	[Date]
	[Notes]

	First-round decisions
	[Date]
	[Notes]

	Revised manuscript deadline
	[Date]
	[Notes]

	Final decisions
	[Date]
	[Notes]

	Editorial due
	[Date]
	[Notes]

	Publication target
	[Date]
	[Notes]


9. Promotion and Outreach Plan
Describe how the Special Issue will be promoted responsibly. Include mailing lists, IEEE channels, conferences, workshops, societies, standards groups, websites, and social media plans where applicable.
	Channel / audience
	Responsible person
	Planned action and timing

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]

	[Enter]
	[Enter]
	[Enter]


10. Editorial Process and Safeguards
Confirm that the Guest Editor team agrees to the following safeguards.
☐ Guest Editors will follow journal policies and IEEE publication ethics and complete onboarding before handling manuscripts.
☐ The team will work with the senior Editorial Board member appointed by IEEE Data Descriptions.
☐ Guest Editors will not handle manuscripts where they have a conflict of interest.
☐ Each Guest Editor may publish at most one peer-reviewed article in the Special Issue or Special Section they edit, regardless of author order.
☐ The Guest Editor team may prepare one joint editorial introduction of 1–3 pages after accepted papers are finalized.
☐ No individual may be listed as an author on more than two paper submissions to the same Special Issue or Special Section, regardless of author order.
☐ Manuscripts will be submitted through the journal system and follow standard editorial screening and peer review.
☐ The Editor-in-Chief or a designated senior editor will manage conflicted submissions. If a Guest Editor is an author, the handling editor must be free of conflicts and outside the Guest Editor team.
11. Draft Call for Papers
Paste or draft the proposed Call for Papers below. Include title, scope, topics, submission instructions, important dates, and Guest Editor names.
Draft Call for Papers
	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


12. Optional Attachments
☐ Short biographies or CVs for Guest Editors
☐ Proposed reviewer pool or reviewer-selection strategy
☐ Related workshop or conference information
☐ Letters of support from IEEE societies, councils, working groups, or communities
☐ Additional context or supporting materials
13. Submission
Submit the completed proposal to: EIC-DataDesc@ieee.org
Suggested email subject line: Special Issue Proposal: [Proposed Title]
Template for Special Issue and Special Section proposals
